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Offer Letter

January 28, 2020
Vanjul Kumar

Dear Vanjul,

We are pleased to offer you the role of a Junior Research Analyst at McKinsey & Company (henceforth
referred to as the Firm) at its India Knowledge Centre at Gurgaon with effect from June 01, 2020 subject
to the terms and conditions set out in this Offer Letter.

Your annual base compensation will be INR

You will also be eligible for an annual performance-linked variable bonus , which is paid in December,
pro-rated for tenure with the Firm in a calendar year in the range of in the range of 0-25% of your base
compensation. This will be calculated on the basis depending on factors including performance, market
benchmarking, etc.

You will also be eligible for benefits as set out in the Firm's policies. These benefits and policies are
subject to change as per the Firm’s discretion. Please refer to the Annexure 1 for details of your
compensation breakup, benefits, and entitlements.

The offer is based on the following terms and conditions:

1. General conditions

On joining the Firm, you are required to comply with the Firm’s policies that cover many of our values
and professional obligations, including the Proprietary & Confidential Information Agreement, Data
Privacy Notice, Outside Activities Policy, Board Policy and the Personal Investment Policy. These
policies, among other things, prohibit Firm members and members of their household from purchasing
or selling publicly traded securities of any client of the Firm. You are at all times expected to behave in
a manner consistent with the Firm’s values and that brings credit to yourself and to the Firm. You are
also required to follow office policies and procedures, as described in the memorandums
communicated to you and as may be amended from time to time.

You agree to comply with the Firm’s decision should it consider it necessary or appropriate to change
your job title, reporting relationships, job duties and responsibilities, the legal entity that you are
employed with and the jurisdiction where you are expected to perform your duties (despite location of
your residence) on the basis of your performance or the Firm’s business requirements. Further, you
agree that the Firm has the discretion to transfer or relocate you to another office within the Firm, if the
need arises.

Any such change shall not be deemed to violate the terms of this Letter or constitute any basis for
constructive or involuntary termination of employment, provided that your base salary is not reduced
and other remuneration for services rendered to the Firm is not substantially reduced.

This is a digitally signed letter and does not need manual signatures.
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2. Probation

You will be on probation for 6 months from the Effective Date. This period may be extended at the
Firm's sole discretion, for a further period of 6 months depending on your performance, for which a
written probation-extension notice will be issued. If you do not receive any such communication, you
will be deemed confirmed on completion of the first 6 months.

During your probation period, for the first six months, you and the Firm are at liberty to terminate your
services at any time by giving 15 days notice and without being required to assign any reason thereof,
or with payment of 15 days salary in lieu of such a notice.

3. Communication

Should the Firm wish to formally communicate with you about your employment:

(a) In the absence of any written communication about a change of address, all communications will be
sent to the address in the application and shall be deemed to have been received by you.
(b) Any written communication given to you in the presence of witnesses or displayed on a notice
board in the office will be deemed to have been given to you.

4. Confidentiality and Non-Disclosure

Client Confidences. McKinsey’s clients expect that McKinsey will hold all business-related
information about the client, including the fact of our service or the nature or specifics of the
engagement, in the strictest confidences ("Client Confidences"). You acknowledge that, during the
course of your employment, you will have access to such Client Confidences.

Confidential Information. You acknowledge that, during the course of your employment, you will have
access to and will create information relating to McKinsey’s business that provides McKinsey with a
competitive advantage, that is not generally known by persons not employed by McKinsey and that
could not easily be determined or learned by someone outside McKinsey ("Confidential Information").
Such Confidential Information, whether or not explicitly designated as confidential, includes both
written information and information not reduced to writing, and includes information that is not
publicly known and provides McKinsey with a competitive advantage, including information about
clients, referral sources, internal corporate policies and strategies, pricing, financial and sales
information, personnel information, forecasts, business and marketing plans.

Duty to Preserve Client Confidences and Confidential Information. You agree not to use or disclose,
without the prior written consent of McKinsey, both during and after your employment by McKinsey,
Client Confidences and Confidential Information, except as may be necessary in the good faith
performance of your duties to McKinsey.

Firm Property. You acknowledge that all devices, documents and materials, in hard copy or electronic
form, received, created or used by you in connection with your employment with McKinsey are and
will remain the property of McKinsey. You agree to return all such devices (which are owned by the
Firm), documents and materials (including all copies) prior to your termination of employment and
agree that, during or after your employment, you will not, under any circumstances, without the written
consent of McKinsey, disclose those documents and materials to anyone outside McKinsey or use
those devices, documents and materials for any purpose other than in connection with work performed
as an employee for McKinsey.

This is a digitally signed letter and does not need manual signatures.This is a digitally signed letter and does not need manual signatures.



5. Intellectual Property

You agree to fully and promptly disclose to McKinsey, without additional compensation, all ideas,
original or creative works, inventions, discoveries, computer software or programs, trading strategies,
statistical and economic models, improvements, designs, formulae, processes, production methods and
technological innovations, whether or not patentable or copyrightable, which, during your employment
with McKinsey, are made, conceived or created by you, alone or with others, during or after usual
working hours, either on or off your job, and which are related to the business of McKinsey or which
relate in any way to tasks assigned to you by McKinsey ("Intellectual Property"). You acknowledge
that McKinsey owns all such Intellectual Property rights as works made for hire to the fullest extent of
the law. You agree that such Intellectual property conceived or created by you shall be regarded as
being made under a contract of service with McKinsey. For the avoidance of doubt, you hereby assign
to McKinsey all such Intellectual Property rights, including the rights to sublicense or transfer any of
the rights assigned hereunder, in any and all media now known or hereafter developed, along with all
existing causes of action, known or unknown.  You agree that such assignment shall be perpetual,
worldwide and royalty free. Notwithstanding the provisions of section 19(4) of the Copyright Act,
1957, you agree that such assignment in so far as it relates to copyrightable material shall not lapse nor
the rights transferred therein revert to you, even if McKinsey does not exercise the rights under the
assignment within a period of one year from the date of assignment.  You further acknowledge and
agree that you shall waive any right to and shall not raise any objection or claims to the Copyright
Board with respect to the assignment, pursuant to Section 19A of the Copyright Act, 1957. You agree,
at any time during or after your employment, to sign all papers and do such other acts and things, at
McKinsey’s expense, as McKinsey deems necessary or desirable and may reasonably require of you to
protect McKinsey’s rights to such Intellectual Property, including applying for, obtaining and enforcing
patents or copyrights with respect to such Intellectual Property in any and all countries.  You further
agree not to use or disclose, without the prior written consent of McKinsey, both during and after your
employment by McKinsey, Intellectual Property, except as may be necessary in the good faith
performance of your duties to McKinsey.

6. Data Protection and Consent

Your personal data will be processed by the Firm for the purposes of your work as employee. To learn
more about how McKinsey handles and protects your personal data, please review the McKinsey Data
Privacy Notice that has been provided to you with these documents.  You must sign the Data Privacy
Notice to consent to our processing of your personal data in the manner described in the Data Privacy
Notice.

7. Termination

After confirmation of service, we reserve the right to terminate your services by providing you 2
months’ notice or by paying 2 month’s salary in lieu of notice. Similarly, you will be at liberty to
terminate your services with the Firm by providing 2 months’ notice. It is mandatory to serve the notice
period; however; we reserve the right to relieve you at an earlier date at our discretion. Please note, if
any information provided by you at the time of interview is found to be false or incorrect, or in case of
any misconduct during the course of your employment, your services are liable to be terminated
without any notice or payment of salary in lieu thereof.

8. Suspension

The Firm may exercise this right in connection with an investigation relating to a misconduct or values
breach.  Any period of suspension shall be determined and informed to you beforehand.

This is a digitally signed letter and does not need manual signatures.This is a digitally signed letter and does not need manual signatures.This is a digitally signed letter and does not need manual signatures.



The Firm reserves the right to terminate all or any of your duties without notice for such period and on
such terms as it considers appropriate, including a requirement that you will not attend at the Firm’s
premises or contact any of its clients, suppliers or staff. The Firm can exercise this right at any time
(including during a period of notice terminating your employment) and whether or not it is in
connection with a disciplinary investigation. Throughout any period of suspension, your salary and
other benefits to which you are entitled shall continue to be paid or provided by the Firm.

9. Post-employment Restrictions

You understand and acknowledge that during the course of your employment, you will receive
sensitive and confidential information belonging to McKinsey and its clients.  Such information,
irrespective of its format, is valuable to McKinsey and its clients and cannot be used or shared with any
of McKinsey's or its clients’ competitors in any manner for a reasonable period.

Unless otherwise agreed, you undertake with McKinsey (for itself and each relevant client) that for a
period of 12 months after you were last actively involved on an engagement for any client of
McKinsey you will not:

(a)  Accept any position with, or

(b)  Perform or provide management consulting services for, any business which is competitive or
likely to be competitive with the business of McKinsey or any such client of McKinsey and its
affiliates (or any associated company of such client).  With respect to clients for the avoidance of
doubt, you agree that this 12-month restriction applies both whilst you are employed by McKinsey and
if this 12 month period has not yet expired when your employment with McKinsey terminates then the
restriction shall continue to apply after your employment with McKinsey has terminated for the
remainder of the 12 months

Non-solicit: You agree that for a period of 12 months following termination of your employment with
the Firm, you shall not, directly or indirectly:

(i)solicit, encourage, or induce or attempt to solicit, encourage, or induce any (A) employee, vendor,
partner or consultant of the Firm to terminate his employment, contract or consultancy with the Firm,
or any (B) prospective employee with whom the Firm has had discussions or negotiations within six
months prior to the termination of your employment, not to establish a relationship with the Firm,
(ii)induce or attempt to induce any current client to terminate its relationship with the Firm, or
(iii)induce any potential client with whom the Firm has had discussions or negotiations within six
months prior to termination of your employment, not to establish a relationship with the Firm.

10. Payouts at the time of joining

Should you leave the Firm within a year of joining, you will be liable to refund to the Firm any notice
buyout, joining bonus, and relocation amount paid at the time of joining.

11. Background Checks and verification

You recognize and approve the Firm’s right to verify your credentials either directly or through a third-
party agency. In case such verification indicates that the necessary information/documents have not
been provided by you or information provided is false/inaccurate, the Firm reserves the right to
terminate your employment forthwith. In such an event, no benefits, including remuneration, will
accrue to you under this offer of employment.

This is a digitally signed letter and does not need manual signatures.This is a digitally signed letter and does not need manual signatures.This is a digitally signed letter and does not need manual signatures.This is a digitally signed letter and does not need manual signatures.



12. Other Interests

You must devote your full time, attention and abilities to your job duties during working hours, and act
in the best interests of the Firm at all times. You must not, without the Firm's written consent, be in any
way directly or indirectly employed, engaged, interested or concerned in any other business, where this
is or is likely to be in conflict with the Firm's interests or where this may adversely affect the efficient
discharge of your duties. Doing so may be cause for termination of your employment with immediate
effect.

13. Severability

If any provision of this Letter is held by a court of competent jurisdiction to be illegal, invalid or
unenforceable, the remaining provisions shall remain in full force and effect.  Any invalid or
unenforceable provision of this offer letter shall be replaced with a provision which is valid and
enforceable and most nearly reflects the original intent of the invalid or unenforceable provision.

14. Governing Law, Jurisdiction and Settlement of Disputes

This Letter shall be governed by the laws of India.  The courts at Gurgaon shall have the exclusive
jurisdiction over all disputes or claims between you and the Firm in relation to your employment and
the terms set out in this Letter.
Please convey your acceptance of this Letter, and the terms and conditions thereto, by returning the
enclosed copy duly signed. Also, you will be required to sign an additional set of documents upon
joining. If you have any questions on any of the above terms, please feel free to contact the HR team at
the Gurgaon office.

We wish you a successful career with the Firm!

Sincerely,

_____________________
Shweta Govil Singh
Human Resources
On behalf of McKinsey Knowledge Centre India Pvt Ltd

Enclosures:
1. Compensation Details
2. Benefits Sheet

I, Vanjul Kumar, acknowledge and accept the terms of my employment set out in this Offer Letter.

_____________________
Vanjul Kumar
Junior Research Analyst

This is a digitally signed letter and does not need manual signatures.This is a digitally signed letter and does not need manual signatures.This is a digitally signed letter and does not need manual signatures.This is a digitally signed letter and does not need manual signatures.This is a digitally signed letter and does not need manual signatures.



ANNEXURE 1 – COMPENSATION DETAILS.

The breakup of the base compensation is:

COMPENSATION BREAKUP PROPOSED
MONTHLY

PROPOSED ANNUAL

A. FIXED COMPENSATION
Basic
House Rent Allowance
Other Allowances
Medical
Transport
Leave Travel Allowance
SUB TOTAL A
B. RETIRALS
Provident Fund (Employer Contribution)*
SUB TOTAL B
BASE COMPENSATION TOTAL A+B

Along with the above compensation, at the discretion of the Firm, you may also be entitled to a
variable payout depending on factors including performance, market benchmarking, etc. You may be
eligible for variable pay at the end of December each year on a prorated basis where your joining
date is on or before September 30. In case your joining date is later than September 30 you may be
eligible for the bonus in December of the following year. It is mandatory for you to be on the rolls of
the Firm as on December 31 to be eligible for this payout

Gratuity: Payable as per government laws

*Provident fund: An equal amount will be deducted as employee’s contribution

Medical: Paid on a monthly basis, subject to tax deduction. Tax benefit can be availed on
submission of actual bills. Over-the-counter and outpatient medical expenses can be claimed for self
and family, including dependent parents.

Leave travel allowance: Paid on a monthly basis, subject to tax deduction. Tax benefit can be
availed on submission of travel documents twice in a block of 4 years. Current block is 2018-2021.

Compensation review: Our performance cycle is from January 01- December 31. For member
joining after September 30, the review of the annual base compensation will be applicable on
completion of the following year’s performance cycle.

This is a digitally signed letter and does not need manual signatures.This is a digitally signed letter and does not need manual signatures.This is a digitally signed letter and does not need manual signatures.This is a digitally signed letter and does not need manual signatures.This is a digitally signed letter and does not need manual signatures.



Shivangi Das
3049, B-4, Vasant Kunj, New Delhi
Delhi, 110070

October 30, 2020

Dear Shivangi Das,

We are delighted to have you join McKinsey Knowledge Centre India Private Limited (“McKinsey” or the
“firm”) in the role of Junior Capabilities and Insights Analyst in Risk Practice- Knowledge support in
Gurugram. This employment agreement formally confirms the terms and conditions of your employment
should you accept our offer.

You agree to act in the best interests of McKinsey at all times. You agree to devote your full working time
to your job duties, and any other duties as McKinsey assigns to you from time to time.

Your normal place of work will be in our office currently situated at Gurugram. Upon reasonable notice,
we may change your place of work to any other location within India.

Compensation
Your compensation is comprised of the below components. The firm formally reviews performance for
purposes of compensation decisions each year, including potential eligibility for an adjustment based on
performance as determined in the firm’s sole discretion.

Your compensation will be prorated based on your actual start and end date. Applicable tax withholdings
and deductions will apply; please consult with your tax advisor on the taxation of payments and other
terms described herein.

Salary. Your annual gross base salary will be payable monthly, which will be revised if you are on or
move to a part-time program or unpaid leave. Salary will be structured between salary and allowances.
The details of this compensation structure will be communicated to you when you join. Your starting
annual compensation (including allowances and provident fund) will be INR  payable monthly
from the date you begin work.

Provident Fund. Your gross annual salary includes the firm’s contribution to the Provident Fund per the
requirements of the India laws pertaining to the Provident Fund.

Performance Bonus. You will be eligible for a Performance Bonus in December 2020. For the first
calendar year, as you onboard to the firm, your annualized Performance Bonus will assume Strong
performance and be set at 

McKinsey Knowledge Centre India
Private Limited 
Vatika Business Park, Block 3 
Sector 49, Sohna Road 
Guargaon, 122018, India

.

.
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McKinsey will determine whether to award a performance bonus and the amount of any performance
bonus, taking into account such factors as the firm deems appropriate, which may include (but not limited
to) performance and your adherence to firm policies and values (which can affect your status as “in good
standing” at the firm, which shall be determined in the firm’s sole discretion). Any Performance Bonus will
be prorated for the actual length of time you are with the firm during any year in which a Performance
Bonus is awarded (including reflecting any applicable leaves of absence or reduced schedule), and you
must be employed in good standing at the time a bonus is to be paid to receive the bonus. The amount
of any one Performance Bonus should not be taken as an indication of any likely amount of a
subsequent Performance Bonus. The firm in its sole discretion may vary its approach to bonuses in
subsequent years.

Other Benefits
Firm Benefits. The firm offers a comprehensive program of benefits, which includes medical, dental, life
and disability insurance, as well as other benefits in accordance with applicable firm policies and plans
(as they may change from time to time in accordance with applicable law). Your eligibility for firm benefits
may vary depending on the nature of your employment with the firm.

You will be eligible to all maternity benefits, leave and the like as prescribed under the Maternity Benefit
Act, 1961.

If for any reason you leave the firm within 12 months of your start date, you agree to promptly return the
gross amount of the joining bonus and relocation reimbursement. You further acknowledge that the firm
has the right to recoup this amount from any monies which the firm owes you, as they fall due and net of
applicable withholding taxes.

Absences from Work
Leave. You will be entitled to 18 days of Leave each year during your first and second years with the
firm and 22 days annually once your tenure exceeds 2 years (for the purposes of Leave eligibility, years
are defined as anniversary years, not calendar years). Leave policies may vary depending on your
location and the nature of your employment with the firm.

Probation. Your first 6 months of employment will be a probationary period. During this probationary
period, either you or McKinsey may decide to terminate the employment relationship at any time and for
any reason, upon providing 15 days notice in writing or pay in lieu of notice. This period may be
extended at the firm's sole discretion, for a further period of 6 months depending on your performance,
for which a written probation-extension notice will be issued. If you do not receive any such
communication, you will be deemed confirmed on completion of the first 6 months. Upon successful
completion of the probationary period, your employment will be subject to the below termination
provisions.

Termination
After confirmation of service, either you or McKinsey may terminate your employment at any time by
providing 2 months notice, and for any reason, in accordance with applicable law and as provided herein.
Upon the termination of your employment you must, in compliance with applicable McKinsey policies,
immediately return to McKinsey all documents, computers and any other property that belongs to
McKinsey or its parents, subsidiaries, affiliates and clients, without making any copies of documents,
computer software, data, or confidential or proprietary information. If asked to do so, you must inform
McKinsey of any computer passwords used by you in the course of your employment. You must, if so
required by McKinsey, confirm in writing that you have complied with your obligations under this
provision.

.

.

2/16



At the expiration of your agreement, you understand and agree you will not be entitled to and are hereby
excluded from a [redundancy/severance] payment and any claim for unfair [dismissal/termination], unless
otherwise provided by applicable law.

McKinsey may terminate your employment without advance notice to you if it has reasonable grounds to
conclude that you engaged in gross misconduct, including theft, fraud, unauthorized disclosure of
Confidential Information, violation of any law or regulation, material breach of firm policy, or conduct
damaging to McKinsey’s reputation, clients or employees.

Garden Leave
The firm may at any time during your notice period require you to remain away from our premises; to
work from home; to carry out special projects outside the normal scope of your duties; not to contact
clients; not to contact any other employee or one of our contractors without our permission and not to
carry out some or all of your normal duties. We may appoint another person to carry out any of your
duties at such times. If we exercise this right, you will receive the salary and benefits to which you are
entitled, and you must: (i) continue to comply with your implied duties, including those of good faith and
fidelity; and (ii) continue to comply with the express duties set out in this contract, except those from
which we explicitly release you.

Payment In Lieu of Notice
Whether you or McKinsey gives notice to terminate your employment, McKinsey reserves the right to pay
you the salary you would have been entitled to receive for your notice period (or the remainder, if notice
has already been given) instead of requiring or allowing you to work your notice period.

During any required notice period, McKinsey may direct you not to perform some or all of your
responsibilities, and to direct or limit your contact with McKinsey clients or personnel.

Post-Employment Protections
This offer is also contingent on your signing the attached Post-Employment Protections Agreement,
which will include certain post-employment restrictions.

Firm Obligations and Policies
Our values, which guide how we serve clients and treat one another, are at the very heart of our firm.
Upon joining the firm, you will be required to comply with all applicable firm policies, as they may change
from time to time. The most current versions of our policies are available on the firm intranet. You will
receive certain policies to review and sign, including but not limited to:

Data Privacy. We ask you to review the McKinsey HR Privacy Notice, which describes how we handle
and protect your personal data in connection with our employment processes and activities. By signing
below, you also agree to review and adhere to the Global Data Protection & Privacy Policy, which
describes how we handle and protect personal data in connection with our activities and duties at the
firm.

1. Outside Activities and “Take Time” Policy, which states, among other things, that our firm members
must avoid engaging in outside activities such as additional employment (to include
building/operating/advising on start-ups) or political or business activities that potentially create
conflicts of interest with the firm or its clients;

2. Personal Investments Policy, which among other things, prohibits firm members and members of
their households from purchasing or selling publicly traded securities of any client of the firm; and

3. Board Membership Policy, which among other things, prohibits firm members from sitting on the
board of directors of any privately or publicly owned company (charitable organizations are
generally permissible).

.
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Confidentiality and Non-Disclosure
For purposes of this Section, “McKinsey” shall refer to the firm and its parents, subsidiaries and affiliates.

Client Confidences. McKinsey’s clients expect that McKinsey will hold all business-related information
about the client, including the fact that they are doing business with McKinsey and the specific matters on
which they are doing business, in the strictest confidences (“Client Confidences”). You acknowledge that,
during the course of your employment, you will have access to such Client Confidences.

Confidential Information. You acknowledge that, during the course of your employment, you will have
access to and will create information relating to McKinsey’s business that provides McKinsey with a
competitive advantage, that is not generally known by persons not employed or engaged by McKinsey
and that could not easily be determined or learned by someone outside McKinsey (“Confidential
Information”). Such Confidential Information, whether or not explicitly designated as confidential, includes
both written information and information not reduced to writing, and includes information that is not
publicly known and that may provide McKinsey with a competitive advantage, including information about
clients, referral sources, internal corporate policies and strategies, pricing, financial and sales
information, forecasts, business and marketing plans. You also acknowledge that, during the course of
your employment, you may have access to and/or create personal data relating to individuals, such as
employees, job applicants, external workers, customers and service providers of McKinsey and
McKinsey’s clients (“Personal Data”). Personal Data is also considered Confidential Information.

Duty to Preserve Client Confidences and Confidential Information.  During your employment by
McKinsey, you agree not to use or disclose Client Confidences and Confidential Information, including
Personal Data, except as may be necessary in the good faith performance of your duties to McKinsey.
After your employment by McKinsey, you may not use or disclose the foregoing information without the
prior written consent of McKinsey.

Firm Property. You acknowledge that all devices, documents and materials, in hard copy or electronic
form, received, created or used by you in connection with your employment with McKinsey are and will
remain the property of McKinsey. You agree to return all such devices (which are owned by the firm),
documents and materials (including all copies) prior to your termination of employment and agree that,
during or after your employment, you will not, under any circumstances, without the written consent of
McKinsey, disclose those documents and materials to anyone outside McKinsey or use those devices,
documents and materials for any purpose other than in connection with work performed as an employee
for McKinsey.

Intellectual Property
For purposes of this Section, “McKinsey” shall refer to the firm and its parents, subsidiaries and affiliates.

You agree to fully and promptly disclose to McKinsey, without additional compensation, all ideas, original
or creative works, inventions, discoveries, computer software or programs, trading strategies, statistical
and economic models, improvements, designs, formulae, processes, production methods and
technological innovations, whether or not patentable or copyrightable, which, during your employment
with McKinsey, are made, conceived or created by you, alone or with others, during or after usual
working hours, either on or off your job, and which are related to the business of McKinsey or which
relate in any way to tasks assigned to you by McKinsey (“Intellectual Property”). You acknowledge that
McKinsey owns all such Intellectual Property rights as works made for hire to the fullest extent of the law.
You agree that such Intellectual property conceived or created by you shall be regarded as being made
under a contract of service with McKinsey. For the avoidance of doubt, you hereby assign to McKinsey
all such Intellectual Property rights, including the rights to sublicense or transfer any of the rights
assigned hereunder, in any and all media now known or hereafter developed, along with all existing
causes of action, known or unknown.

.
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You agree that such assignment shall be perpetual, worldwide and royalty free. Notwithstanding the
provisions of section 19(4) of the Copyright Act, 1957, you agree that such assignment in so far as it
relates to copyrightable material shall not lapse nor the rights transferred therein revert to you, even if
McKinsey does not exercise the rights under the assignment within a period of one year from the date of
assignment. You further acknowledge and agree that you shall waive any right to and shall not raise any
objection or claims to the Copyright Board with respect to the assignment, pursuant to Section 19A of the
Copyright Act, 1957. You agree, at any time during or after your employment, to sign all papers and do
such other acts and things, at McKinsey’s expense, as McKinsey deems necessary or desirable and may
reasonably require of you to protect McKinsey’s rights to such Intellectual Property, including applying
for, obtaining and enforcing patents or copyrights with respect to such Intellectual Property in any and all
countries. You further agree not to use or disclose, without the prior written consent of McKinsey, both
during and after your employment by McKinsey, Intellectual Property, except as may be necessary in the
good faith performance of your duties to McKinsey.

Other Matters
No Conflict. By signing below, you are affirming that you do not have any contractual or other
obligations that would conflict with your responsibilities in this role, and that you are not bound by any
agreement or obligation with or to any person or organization that prohibits you from accepting or
continuing your employment with McKinsey and fully performing all of your responsibilities with McKinsey
(e.g., non-compete agreement).

You further agree, as from the date you accept our offer and during your employment with us, not to
disclose to McKinsey or its parents, subsidiaries or affiliates any information or documents you are
prohibited from sharing under any contractual or other duty owed to a former employer or other party
based on any other relationship, such as a self-employed relationship, or otherwise.

You agree to the undertakings set out in the attached Annex A in more detail.

Offer and Background Check. These offer terms are contingent upon your ability to commence
employment on the above-stated start date and residing in the country of your office location as of the
above-stated start date. Start dates may be subject to change based on firm needs. Any changes may
modify the terms contained herein. Your employment is also contingent upon the successful completion
of a background check (including additional background checks during employment, if applicable). You
agree to the firm conducting such background check, either directly or through a third party. Once we
receive your signed copy of this agreement, you will receive information on how to begin the background
check process; we ask that you begin the process promptly. Any personal information provided by you in
the application procedure forms part of this employment agreement. If such information is incorrect or
you have concealed material facts or circumstances, we may contest the employment relationship and/or
terminate it without notice (as permitted by applicable law).

Immigration Compliance. If applicable, employment is contingent upon you possessing or timely
obtaining the right to work in your location of offer. Failing to do so may affect your employment and the
terms enclosed herein. Where necessary, we will provide our reasonable legal and administrative
support to assist you in applying for the applicable work permit and/or visa for your location of offer.

Working with Competitors. If you take an interim opportunity to work for any direct competitor of
McKinsey or its parents, subsidiaries or affiliates prior to joining us, McKinsey reserves the right to
withdraw this offer.

Timesheets. You must complete timesheets in accordance with McKinsey policy.

Travel. Your work may require travel, including both domestic and international destinations. Therefore,
possession of a valid passport is required for all applicable roles (including consultants and others who
will travel internationally). You understand that you have a legal and professional obligation to comply
with immigration laws where you conduct business. Further, you must have the correct legal
authorization to enter any country for your intended purpose. It remains your responsibility to understand
your immigration status and ensure that you are entering a country in the correct immigration category
for the intended purpose of travel.
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Expenses. McKinsey will reimburse all reasonable, pre-approved expenses that you properly and
reasonably incur in the discharge of your duties and subject to any other policies that McKinsey issues
from time to time. You are expected to familiarize yourself with your office’s Expense Policy and submit
for reimbursement only those valid business expenses that are permitted under such Policy.

Amounts Owed. During your employment or thereafter, if you owe the firm any amount of money,
McKinsey may deduct that amount (in one or more installments) from amounts it owes you, unless
prohibited by law. If, on termination, you have taken Leave in excess of your accrued entitlement, you
agree that McKinsey may deduct the value of this from your final salary and any other payment, unless
prohibited by applicable law.

Acknowledgment
You acknowledge that this document sets out in full your agreement with McKinsey and supersedes any
prior agreement or arrangement regarding employment with McKinsey, whether written or oral.

Severability. If any provision herein is held to be unenforceable by a court, the remaining provisions
shall be enforced to the maximum extent possible, and such provision shall be given effect to the
maximum extent possible by narrowing or enforcing in part that aspect of the provision found overbroad
or unreasonable. The waiver by any party to this agreement of a breach of any of the provisions herein
shall not operate or be construed as a waiver of any subsequent or simultaneous breach.

Changes to Employment. McKinsey reserves the right to change any of the foregoing terms of
employment except where prohibited by applicable law and will notify you in writing of any changes any
of the foregoing terms of employment.

Choice of Language and Law. Both you and the firm have agreed to draft this agreement in English.
The law of India will govern this agreement. Both you and McKinsey agree to the jurisdiction of the
Gurugram Courts in resolving any disputes that arise under it.

We are very excited about you joining us. Please let us know by November 3, 2020 whether you will
accept the terms and conditions of your employment as set forth herein. To accept, please sign
electronically below to acknowledge your acceptance of our offer and the terms set forth herein.

We will be happy to answer any questions you may have about the firm or the terms contained in your
offer. Please contact Neha Bhardwaj - Neha_Bhardwaj@mckinsey.com at 8860655565 if we can help
you in any way. We look forward to welcoming you as a member of the firm.

Sincerely, 

Harsh Sawnani
Recruiting Manager

  [SignHere]

Shivangi Das
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Annex A
We look forward to you starting with the firm. In the interim, and during your employment, it is understood
and agreed that you will continue to observe all relevant obligations and duties owed to your current and
previous employers or other parties based on any other relationship, such as a self-employed
relationship, or otherwise, including but not limited to the duty of confidentiality. You undertake that you
will not:

Access confidential/protected drives for any reason (e.g. reviewing printing off old mandates, decks
of advice, financial information etc.) other than genuine business reasons in furtherance of your
services for your current employer or other contractual party you currently or previously worked
with;

Save or email sensitive or confidential information to a personal device or email address; 

Discuss your future employment at the firm in your current workplace other than as absolutely
necessary in order to give notice, comply with any document return or destruction obligations and
appropriately transition work; 

Contact during your notice period, other than for genuine business reasons, any employee of your
current employer, or other contractual party you currently or previously worked with, whom you are
aware are being approached as potential applicants by the firm;

Discuss employees of your current employer or other contractual party you currently or previously
worked with, with the firm; 

Create any emails at all about future plans on the IT system or devices provided by your current
employer or other contractual party you currently or previously worked with. This includes in
particular 'cryptic' ones to employees of your employer or the firm (e.g. 'how did it go?', 'thanks for
the chat'). Any emails to friends and family should be sent from a personal email account and
created on your own personal devices;

Make calls or send text messages to the firm about future work plans from your current employer’s
work lines or work devices (e.g. phone/tablet), or those of any other contractual party you currently
or previously worked with, or conduct any planning of your transition to the firm during work hours
of your current employer, or other contractual party you currently or previously worked with;

Use confidential information of or about your current employer, or other contractual party you
currently or previously worked with, including, but not limited to, the identity of its clients, revenues,
profit, key staff and their terms and remuneration, in respect of any future business plans with the
firm.

Discuss your future employment at the firm with the clients of your current employer, or other
contractual party you currently or previously worked with.

Have in your possession, whether in hard copy or electronic form, any confidential information of
your current employer or its clients’ post-termination of your relationship with your current
employer, or other contractual party you currently or previously worked with, taking all necessary
steps to ensure any personal devices are wiped of any such information.

.
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Annex B

POST-EMPLOYMENT PROTECTIONS AGREEMENT
In consideration of the commencement of your employment with McKinsey Knowledge Centre India
Private Limited (“McKinsey” or the “firm”), and the compensation and other benefits you will receive as an
employee of McKinsey, and further to the terms and conditions set forth in your employment terms with
McKinsey, and intending to be legally bound, you agree as follows:

The terms “Client Confidences” and “Confidential Information” have the meanings ascribed to them
in your Employment Agreement. The “Employment Agreement” means the employment agreement,
as amended from time to time, to which this Post-Employment Protections Agreement is attached.
The “McKinsey Group” means McKinsey Knowledge Centre India Private Limited, its subsidiaries,
affiliates, related companies and/or successors, and includes the firm.

A. Definitions

B. Restrictive Covenants

1. Non-Solicitation/Non-Service of Clients. You acknowledge that, by virtue of your
employment by McKinsey, you have gained or will gain knowledge of the identity,
characteristics and preferences of the McKinsey Group’s clients, among other Client
Confidences and Confidential Information, and that you would inevitably have to draw on such
information if you were to solicit or service McKinsey Group clients on behalf of a competing
business. Accordingly:

a. If you are employed as, or promoted to, an Engagement Manager, Expert (or an
equivalent Impact Level Green or Band 4 role), you agree that during your employment
by McKinsey, and for SIX (6) MONTHS following the termination of that employment for
any reason, you will not, on your own behalf or behalf of anyone else, directly or
indirectly, solicit the business of or perform any services of the type you performed during
your employment with McKinsey for actual or prospective clients of the McKinsey Group
(i) as to which you performed services or had direct contact in the TWELVE (12) MONTH
period prior to the termination of your employment with McKinsey, or (ii) as to which you
had access to Client Confidences or Confidential Information during the TWELVE (12)
MONTH period prior to the termination of your employment with McKinsey.

b. If you are employed as, or promoted to, an Associate Partner, Senior Expert (or an
equivalent Impact Level Blue or Band 5 role), you agree that during your employment by
McKinsey, and for TWELVE (12) MONTHS following the termination of that employment
for any reason, you will not, on your own behalf or behalf of anyone else, directly or
indirectly, solicit the business of or perform any services of the type you performed during
your employment with McKinsey for actual or prospective clients of the McKinsey Group
(i) as to which you performed services or had direct contact in the EIGHTEEN (18)
MONTH period prior to the termination of your employment with McKinsey, or (ii) as to
which you had access to Client Confidences or Confidential Information during the
EIGHTEEN (18) MONTH period prior to the termination of your employment with
McKinsey.

c. If you are employed as, or promoted to, a Firm Leader (or an equivalent Impact Level
Indigo or Band 6 role), you agree that during your employment by McKinsey, and for
EIGHTEEN (18) MONTHS following the termination of that employment for any reason,
you will not, on your own behalf or behalf of anyone else, directly or indirectly, solicit the
business of or perform any services of the type you performed during your employment
with McKinsey for actual or prospective clients of the McKinsey Group (i) as to which you
performed services or had direct contact in the TWENTY-FOUR (24) MONTH period
prior to the termination of your employment with McKinsey, or (ii) as to which you had
access to Client Confidences or Confidential Information during the TWENTY-FOUR (24)
period prior to the termination of your employment with McKinsey.
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The prohibitions contained in this paragraph shall not, however, apply to any clients you
developed prior to your employment with McKinsey and without any substantial
assistance from McKinsey, provided you so demonstrate in writing during your
employment with McKinsey.

2. Non-Service of/Non-Employment by Competitors of Clients Served. You acknowledge
that McKinsey Group clients provide the McKinsey Group with highly sensitive information and
that your providing services to a direct competitor of a McKinsey Group client that you served
during your employment with McKinsey would jeopardize the McKinsey Group’s Client
Confidences, Confidential Information and client relationships. Accordingly:

a. If you are employed as, or promoted to, an Engagement Manager, Expert (or an
equivalent Impact Level Green or Band 4 role), you agree that during your employment
by McKinsey, and for SIX (6) MONTHS following the termination of that employment for
any reason, you will not, on your own behalf or behalf of anyone else, directly or
indirectly, (i) be employed by or a contractor to, (ii) solicit the business of, or (iii) perform
any services of the type you performed during your employment with McKinsey for, any
direct competitor of a client that you personally served in the TWELVE (12) MONTH
period prior to the termination of your employment with McKinsey.

b. If you are employed as, or promoted to, an Associate Partner, Senior Expert (or an
equivalent Impact Level Blue or Band 5 role), you agree that during your employment by
McKinsey, and for TWELVE (12) MONTHS following the termination of that employment
for any reason, you will not, on your own behalf or behalf of anyone else, directly or
indirectly, (i) be employed by or a contractor to, (ii) solicit the business of, or (iii) perform
any services of the type you performed during your employment with McKinsey for, any
direct competitor of a client that you personally served in the EIGHTEEN (18) MONTH
period prior to the termination of your employment with McKinsey.

c. If you are employed as, or promoted to, a Firm Leader (or an equivalent Impact Level
Indigo or Band 6 role), you agree that during your employment by McKinsey, and for
EIGHTEEN (18) MONTHS following the termination of that employment for any reason,
you will not, on your own behalf or behalf of anyone else, directly or indirectly, (i) be
employed by or a contractor to, (ii) solicit the business of, or (iii) perform any services of
the type you performed during your employment with McKinsey for, any direct competitor
of a client that you personally served in the TWENTY-FOUR (24) MONTH period prior to
the termination of your employment with McKinsey.

3. Non-Solicitation of Employees.

a. If you are employed as, or promoted to, an Engagement Manager, Expert (or an
equivalent Impact Level Green or Band 4 role), or an Associate Partner, Senior Expert
(or an equivalent Impact Level Blue or Band 5 role), you agree that, during your
employment, and for the TWELVE (12) MONTH period thereafter, you will not, directly or
indirectly, solicit, hire or seek to hire (whether on your own behalf or on behalf of some
other person or entity) any person who is at that time (or was during the prior six (6)
months) an employee, consultant, independent contractor, representative or other agent
of any member of the McKinsey Group (a) in any country in which you are employed by
McKinsey, or (b) with whom you worked with in the TWENTY-FOUR (24) MONTH period
prior to the termination of your employment by McKinsey. Nor will you during your
employment by McKinsey, and for the TWELVE (12) MONTH period thereafter, directly
or indirectly, on your own behalf or on behalf of any other person, entity or organization,
induce or encourage any employee, consultant, independent contractor, representative
or other agent of any member of the McKinsey Group covered by this paragraph to
terminate or reduce his or her employment or other business relationship or affiliation
with McKinsey.

b. If you are employed as, or promoted to, a Firm Leader (or an equivalent Impact Level
Indigo or Band 6 role), you agree that, during your employment, and for the EIGHTEEN
(18) MONTH period thereafter, you will not, directly or indirectly, solicit, hire or seek to
hire (whether on your own behalf or on behalf of some other person or entity) any person
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who is at that time (or was during the prior six (6) months) an employee, consultant,
independent contractor, representative or other agent of any member of the McKinsey
Group (a) in any country in which you are employed by McKinsey, or (b) with whom you
worked within the THIRTY-SIX (36) MONTH period prior to the termination of your
employment by McKinsey. Nor will you during your employment by McKinsey, and for the
EIGHTEEN (18) MONTH period thereafter, directly or indirectly, on your own behalf or
on behalf of any other person, entity or organization, induce or encourage any employee,
consultant, independent contractor, representative or other agent of any member of the
McKinsey Group covered by this paragraph to terminate or reduce his or her
employment or other business relationship or affiliation with McKinsey.

C. Other Terms

1. If, during your employment with McKinsey, your role Band level changes, for purposes of
determining the relevant restrictive covenant under Section B above while you are employed
with McKinsey and after its termination, your then-current position and Band level will be
determinative.

2. In the event you seek or obtain employment or some other business affiliation with any person
or entity other than a member of the McKinsey Group, you agree to provide that person or
entity with a copy of this Post-Employment Protections Agreement (“PPA”). You also agree
that McKinsey may provide a copy of this PPA to any such person or entity.

3. You acknowledge that the restrictions contained in this PPA are fair, reasonable and
necessary for the protection of the legitimate business interests of the McKinsey Group, and
that McKinsey will suffer irreparable harm in the event of any actual or threatened breach by
you. You therefore consent to the entry of a restraining order, preliminary injunction or other
preliminary, provisional or permanent court order to enforce this PPA and expressly waive any
security that might otherwise be required in connection with such relief. You agree that in the
event of any actual or threatened breach by you, any request for relief by McKinsey shall be in
addition and without prejudice to any claim for monetary damages that McKinsey might elect
to assert. You further agree to pay McKinsey’s reasonable attorneys’ fees and other expenses
in the event McKinsey prevails in a court in enforcing any claim against you arising from or
related to this PPA. In the event you violate any provision of “Section B: Restrictive
Covenants” of this PPA, the time periods set forth in those provisions shall be extended for the
period of time you remain in violation of those provisions.

4. If any provision of this PPA is held to be unenforceable by a court, the remaining provisions
shall be enforced to the maximum extent possible. If a court should determine that any portion
of this PPA is overbroad or unreasonable, such provision shall be given effect to the maximum
extent possible by narrowing or enforcing in part that aspect of the provision found overbroad
or unreasonable. This PPA represents the entire agreement of the parties with respect to the
subject matter covered, supersedes any and all prior written or oral agreements to the extent
there is any conflict in terms, and cannot be modified except in a writing signed by both
parties. The waiver by any party to this PPA of a breach of any of the provisions of this PPA
shall not operate or be construed as a waiver of any subsequent or simultaneous breach.

5. For the avoidance of doubt, should any conflict exist with respect to your post-employment
restrictions, the terms of this PPA will take precedent over any other terms.

6. This PPA shall be governed by and construed in accordance with the laws of India. The
parties hereby submit to the exclusive jurisdiction of the courts of the Indian state where the
firm home office to which you reported is located for any dispute arising out of or relating to
this PPA.

7. You acknowledge that you understand the terms and conditions set forth in this PPA and have
had adequate time to consider whether to agree to them and to consult a lawyer or other
advisor of your choice if you wish to do so.

.
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McKinsey Knowledge Centre India Private Limited

  [SignHere]

Shivangi Das                       
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McKinsey HR Privacy Notice
McKinsey (“McKinsey” or “firm” or “we”) is committed to respecting your privacy and protecting your
personal data, which is any information that is capable of identifying you as an individual.

This Data Privacy Notice (“Privacy Notice”) describes how we handle and protect your personal data in
connection with our People processes and activities. In case of a conflict between this Privacy Notice
and applicable law, applicable law will govern.

This Privacy Notice only applies to the personal data of our firm members1. Separate rules apply to the
personal data of our external workers2, clients, vendors or any other person from whom McKinsey
collects personal data for other purposes.

Personal data we collect
The type of personal data we collect from you and the ways that we process it are determined by the
requirements of the country in which you perform work for the firm, and not the country in which you
reside.

We collect personal data at various stages during a working relationship, such as when you apply for a
role with us, when we create a personnel file or engagement record, and through the management of our
relationship with you. For example, we may collect:

basic information like name, surname, address, contact information;

employment administrative data (e.g., degrees, trainings, professional references, work
experience);

bank information;

employment and occupation related information (e.g., duties, classification, compensation, other
benefits, absences, holidays); and

performance and development related information.

We may also collect, under certain circumstances and to the extent permitted by local law, sensitive
personal data, which is a subset of personal data and includes information about your ethnicity, health,
trade union membership, religious beliefs, and sexual orientation. For instance, we may collect
information related to health to manage a workplace accommodation for a medical condition or to
manage sickness absence, or information about ethnicity, religion or sexual orientation to monitor and
maintain our diversity commitments. In addition, where permitted by applicable law, McKinsey collects
data related to criminal offences or proceedings to perform background checks.

Use of your personal data
We use your personal data to address our responsibilities as your employer, to comply with our legal
obligations, and to support activities related to administration and business management of our People
Functions. For instance, we use your personal data:

to support payroll processes and to administer the employment relationship, including employee
performance and career management;

to staff resources on clients’ engagements;

to provide health benefits;

to create tax returns and social declarations;
_________________________________________________________________________________________________________________

1In this Privacy Notice, the term “firm member” is limited to any member of our firm who is employed by the firm through an employment contract or
an offer letter for employment and expressly excludes external workers (see below). 
2In this Privacy Notice, the term “external worker” refers to any individual who comprises part of the firm workforce supporting activities of the firm,
but who is not employed by the firm. They may be engaged through a personal service company (e.g.,LLC), through a vendor, through a partnering
arrangement, or, in a few, select circumstances, as an individual.
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to secure McKinsey facilities and its information technology and telecommunications systems;

to sustain the McKinsey Alumni program;

to protect McKinsey’s legal rights and to facilitate compliance with our legal and contractual
obligations and

to share with medical professionals or law enforcement in the event of an emergency or other
incident, such as when the health or safety of one or more individuals may be endangered.

We may also analyze your personal data or aggregated/pseudonymized data to improve our recruiting
and hiring processes, to augment our ability to attract and retain successful candidates, and to better
understand the composition, performance and well-being of our workforce.

We do not make personnel-related decisions based solely on automated processing without human
intervention.

Our processing of your personal data for the purposes mentioned above is based on the following
grounds:

in part, on our need to perform a contract of employment with you (for example to pay you and
manage your career);

in part, on our need to comply with our legal obligations, in particular under labor and employment
law (for example to create tax returns and investigate any grievances) and to comply with
applicable reporting obligations under local law (for example on equal treatment / pay); and

in part, on our legitimate interests in operating our business and protecting the firm (for example to
staff resources on client engagements, and to secure our facilities and systems).

Data recipients and international data transfers
Your personal data may be disclosed to recipients within our organization and with third parties in the
country where you are located and in different countries (which may include countries where you have
fewer rights than you have in your country of residence). For instance, your personal data may be
processed by:

our firm members at other McKinsey companies other than the entity that employs you, as well as
external workers working for the firm (e.g., members of the HR / IT / Professional Development /
Staffing departments);

clients and business associates of McKinsey;

our legal and professional advisors;

suppliers and providers of services (e.g., benefit providers, transportation and hotel vendors,
background check vendors) engaged by us at local or at global level; and

government authorities (e.g., for tax purposes, immigration purposes).

We have implemented data transfer measures that are designed to ensure appropriate data protection of
your personal data. In most cases and where legally appropriate, we rely on EU Model Clauses.

Data retention
If McKinsey employs you, any relevant personal data collected during the recruiting period will become
part of your personnel records and will be retained in accordance with specific country requirements.
Some of the data may be also retained beyond the termination of our employment relationship with you,
but in no event longer than the period of time required or permitted by applicable law.

After the termination of your employment relationship with McKinsey, you may be eligible to join the
McKinsey Alumni program. If you participate in this program, certain personal data will be retained until
you decide to opt-out of the program.
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Analyzing the way McKinsey uses information technology
McKinsey is frequently looking for new ways to understand and improve how we use our information
technology and communication tools. Accordingly, we may collect and analyze data on how our
workforce uses our information technology (e.g., how many emails we send, when we send them, how
we communicate internally and externally). Many of these projects use aggregate data (e.g., assessing
information across a functional group, office, or firm-wide), but some projects may involve more specific
analysis of individual communications. Any analytics will be conducted in accordance with applicable law.

Acceptable use of McKinsey information technology resources
McKinsey reserves the right to review, monitor, and/or disclose any information communicated using the
firm’s information technology resources (including email) to prevent, detect, and/or investigate, any
activity that may affect the security of the firm’s systems or information (including client information).
Further, McKinsey reserves to the right to review, monitor, and/or disclose any information in the manner
set forth above:

if we are required to do so by law or legal process;

to law enforcement authorities or other government officials;

when we believe disclosure is necessary or appropriate to prevent physical harm or financial loss or
in connection with an investigation of suspected or actual illegal activity;

if disclosure is necessary to protect the vital interests of a person;

to protect our property, services and legal rights;

to prevent fraud against McKinsey, our subsidiaries, affiliates and/or business partners;

to aid in the investigation of a suspected or actual breach of confidential information, firm policy, or
a security incident of any kind;

to support auditing, compliance, and corporate governance functions;

to protect our know-how and business secrets; or

to comply with any and all applicable laws.

Monitoring and related activities may be conducted only by authorized firm members or third parties
acting on their behalf, subject to appropriate safeguards and as consistent with applicable law. You
should not use the firm’s information technology resources to send, receive or store non-work-related
information which you, or those with whom you communicate, consider private in nature.

Your rights
We take reasonable measures that are designed to keep your personal data accurate, complete, and up-
to-date, but please let us know if we need to correct or update any of your personal data.

Depending on applicable law, you may have certain rights related to your personal data. For instance,
you may have the right:

to request access and obtain a copy of your personal data;

to rectify or delete your personal data;

to object to the processing of your personal data;

to provide us instructions as to the processing of your personal data in case of your death; and

to lodge a complaint with a competent data protection authority.
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Depending upon the circumstances and the request, we may not be permitted to provide you with access
to your personal data or otherwise fully comply with your request, such as where producing your
information may reveal the identity of someone else.

To help protect your privacy and security, we may take reasonable steps to verify your identity before
granting you access to your personal data. We will make reasonable attempts to promptly investigate,
comply with, or otherwise respond to your requests as may be required by applicable law.

We reserve the right to charge an appropriate fee for complying with your request where permitted by
applicable law, and/or to deny your request where your request is excessive, or otherwise unacceptable
under applicable law.

McKinsey reserves the right to modify this Privacy Notice. We will post any changes to our
Privacy Notice on the McKinsey Cybersecurity and Data Privacy site. Please check this page
regularly to keep up-to-date.

By signing below, you agree that the firm processes and transfers your personal data as described in this
Privacy Notice. 

 
   [SignHere]
                 
Shivangi Das  
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Compensation Breakdown Annex

Component Amount

1. Basic Salary INR

2. House Rent Allowance INR

3. Conveyance/Leave Travel Allowance INR 

4. Special Allowance INR

5. Employers Contribution to Provident Fund INR

6. Total Base Salary (Sum of 1-5) INR

7. Performance Bonus INR

8. Total Compensation (Sum of 6-7) INR

.
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																																																																	Employment	Offer	Letter

																																																																																																																																							
																					03	January	2020	

Dear	Hrithik	Sethi,

We	are	delighted	to	offer	you	the	position	of	Business	Development	Manager,	at	Vivish
Technologies	Pvt.	Ltd.,	at		Gurgaon,	Haryana,	India.	You	are	requested	to	join	us	on	3
June	2020.	Your	Compensation	details	are:

Fixed	Annual
Salary	 Lakh	Rupees)

Performance
based
Incentives

You	will	be	eligible	for	quarterly	sales	incentive	plan	as	per
company	policy.	The	details	will	be	shared	with	you	once	you	join
us

Total	Cost	to
Company Lakh	Rupees)

Detailed	salary	break	up	in	Annexure	A

The	employment	agreement	letter	(with	detailed	terms	and	conditions	of	employment)
will	be	provided	to	you	on	your	Date	of	Joining.	You	are	required	to	be	free	from	all
encumbrances	from	your	previous	employer	and	have	your	relieving	letter	at	the	time
of	joining.

Congratulations!
For	Vivish	Technologies	Private	Limited

Abhishek	Kumar
Director



	

							

																																																																				Annexure	A

Note	:	Deductions	as	applicable.	(Deduction-	PF,	Tax,	PT)
For	Vivish	Technologies	Private	Limited

Abhishek	Kumar
Director







 
 
 
 
 
 

 
 

OFFER LETTER 
26th May 2019 

To, 
Mr. Yogesh Kumar , 
 
Haygot Services Private Limited (“Company”) is delighted to offer you employment on the following terms: 
 
1. Position and Date of joining:Your position in the company will be of an Academic Consultant, after successful 

completion of the training program. You will join the company on 30th May 2019.  
 

2. Reporting and Employment Location: You will initially report to AGM-Sales. Your initial employment location 
will be Okhla. 
 
The Company reserves the right to change your reporting manager or your employment location, based 
onbusiness requirements.  

 

3. Compensation: Your total compensation is divided betweenafixed component and revenue-based incentives. 
The fixed component is Rs.  per annum, paid monthly. 
 
You can earn revenue-based incentives every week. This amount of weekly incentives can go up to 15% of the 
generated revenue. For example, if you g  

). 
 
Please note that the Company’s incentive structure and your targets may be amended, based on the business 
requirements of the Company and the same shall be conveyed to you.  
 

4. Training Period: All Academic Consultants undergo a training program. This program starts on the date of your 
joining and runs for 6 months. During these 6 months, you will operate as a Trainee Academic Consultant. 
 
The training period will be a combination of classroom sessions along with On the Job Training. A Trainee 
Academic Consultant will be required to undertake sales assignments. There will be periodic performance 
reviews against targets defined by the Company. A successful completion of training with achievement of targets 
will lead to your confirmation as an Academic Consultant.An unsuccessful review may lead to extension of 
training period or end of your employment. 
 
Separation during the training period 
In the event, you choose to leave the Company during the period of the training program, you will be required to 
serve a 7 days notice period, unless the Company waives such requirement, at its sole discretion. 
 

5. Probation: On successful completion of the training program, you will be on probation (“Probation Period”) for 6 
(six) months. Your employment with the Company, during the Probation Period, can be terminated any time 
either by you or the Company, for any reason whatsoever. Depending on the circumstances of your separation 
from the Company, you will be required to serve a notice period of 7 days or be entitled to notice pay worth 7 
days.  
 
During the Probation Period, you will have a monthly revenue target of Rs
approximately) or as amended by the Company from time to time, depending on business requirements. 
 

6. Confirmation (after Probation): 
After completion of the Probation Period, your employment with the Company shall be confirmed. You will 
continue to have the same revenue target. 
 
Your employment with the Company is for no specific period of time. Post confirmation of your employment 
after the Probation Period, each party shall have the right to terminate the employment at any time and for any 
reason whatsoever, with or without cause, by giving a 30 days’ notice in writing. 
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Contract of Employment 
    (Let’s make India proud) 

Date: 26/08/2019 
 
To,  
Isha Bohit 
  
Dear Isha, 
 
We are pleased to offer you the position of English Trainer with us, here at Golingo and we 
hope you will enjoy your role and make a significant contribution to the success of the 
business.  

 Commencement Date  

           Your employment will commence on 23/09/2019 here. 
 

 Location 

Your reporting will be based at Golingo’s Aix-en-Provence office required to work at 
client locations at Aix-en-Provence, Marseille and Nice determined by the needs of 
the business. 

 

 Position  

English Trainers  
 

 Term  

This is a contract is valid 12 months.  
 

 Probationary Period 

A two-month Probationary Period will apply to this role. During this time, you will 
receive advice, training and guidance to help you become familiar with, and 
competent in, performing the work you have been appointed to do. The 
appointment is subject to the satisfactory completion of the Probationary Period 
which itself is subject to termination during any stage, by either party, upon (15 
Day’s notice in writing), or by payment instead of notice. 

 

 Remuneration 

Your monthly remuneration would be
  

 Payment 

Your salary will be paid monthly on the 5th working day of every month. 
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 Termination 

The minimum period of 60 days notice required to be given to the employer by the 
employee in case of either party wishes to terminate the contract. 
 
The company may terminate your employment at any time without notice if: 
You are guilty of serious misconduct or you are in material breach of a provision of 
this contract, including confidentiality undertakings. 
Following the termination of your employment, you will be required to return all 
company property.  
 

 Hours of Work 

In general hours of business, it is expected that you will work an average of 6 hours 
per day and (35) hours per week during general business hours. 
From time to time, you will be required to work reasonable additional hours or after 
hours when necessary to perform your duties. Overtime payments or time in lieu will 
be calculated if applicable. 
 

 Privacy 

You are required to observe and uphold all of the Company’s privacy policies and 
procedures as implemented or varied from time to time. 
Collection, storage, access to and dissemination of employee personal information 
will be in accordance with privacy legislation.  
 

 Confidentiality of Information 

During your employment, you may become aware of information relating to the 
business of Golingo, including but not limited to client lists, and client details and 
pricing structures. 
Confidential information, including client lists, pricing structures and any documents 
created by you in the course of your employment remain the sole property of 
Golingo. You shall not, either during or after your employment, without the prior 
consent of the Golingo, directly or indirectly divulge to any person or use the 
confidential information for your own or another’s benefit. 
 

 Leave:  
You will be entitled to leave as per law in force and as laid down in the Standing 
Orders of the company. Three days advance intimation is required to be given for 
availing leave. In the event of a sick leave, you will be required to furnish a doctor’s 
certificate for the period of leave. The company follows a strict schedule and late 
comings are discouraged unless otherwise notified by you in advance. Late marks 
will be accorded to you for every late entry with one day of absence counted for 
every three late marks. 
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 Appointment in Good Faith: 
It must be specifically understood that this offer is made based on your proficiency 
on technical/professional skills you have declared to possess as per your 
application for employment and your ability to handle any assignment/job 
independently. In case at a later date any of your statements/particulars furnished 
are found to be false or misleading or your performance is not up to the mark or 
falls short of the minimum standard set by the company, the company shall have 
the right to terminate your services forthwith without giving any notice 
notwithstanding any other terms and conditions stipulated therein. 
 
The above terms and conditions are based on the company’s policy, procedures 
and other rules currently applicable in France and are subject to amendments and 
adjustments from time to time. In all matter including those not specifically covered 
here such as travelling, retirement, etc. you will be governed by the rules of the 
company as shall be in force from time to time. 

 

 Jurisdiction 

All disputes arising out of or in any way connected with this agreement shall be 
deemed to have arisen in the boundary of France and only Labour courts(conseil 

de prud'hommes) in France shall have jurisdiction to determine the same. 
 

We would like to take this opportunity to welcome you to Golingo and wish you a 
long and rewarding career with us. 

 

Employment as per this offer is subject to your being medically fit. 

We congratulate you on your offer and wish you a long and successful career with us.  

We are confident that your contribution will take us further in our journey towards 

becoming world leaders. We assure you of our support for your professional development 

and growth. 

For Golingo 

  

Note: This is an E-Offer it doesn’t require Signature. 





7. Company policies: You shall be bound by any and all policies and procedures of the Company, which may change 
from time to time. The management of the Company reserves the right to amend and update the policies and 
procedures of the Company. 
 

8. Absence/Leave: 
Uninformed or unapproved absence from work for a continuous period of 3 days or beyond the period of 
approved leave, without prior approval of the reporting manager shall result in automatic termination of your 
employment without any further notice unless the Company waives such requirement.  

 
9. Reimbursement for Expenses:  

You will be reimbursed directly for reasonable expenses incurred by you in performance of your duties, in 
accordance with the Company’s Expense Policy. 
 

10. Laptop Policy 
You will be required to carry your own laptop. The company will pay you laptop reimbursement as per the Bring 
Your Own Device (BYOD) policy. 
 

11. Indemnity 
You are required to indemnify and keep indemnified the Company against any and all claims, damages, losses 
etc., which the Company might suffer, on account of any breach by you of any of the terms of your employment 
or the terms of any policy of the Company. The Company shall, in addition to any other remedies available by 
law, be entitled to an injunction restraining you from breaching or otherwise violating any terms of your 
employment. 
 

12. Understanding:  
This letter contains the entire understanding between the parties and supersedes all previous agreements 
and/or arrangements relating to engagement with the company. 
 

13. The management of the Company reserves the right to amend the policies of the Company.  

 
We hope that you find the above-mentioned terms acceptable. Kindly indicate your agreement with these terms and 
accept this offer, by signing and dating the duplicate original of this letter and returning them to the Company. 
 
We welcome you to our organization and look forward to your contribution to the growth of the organization and 
yourself. 
 
 
 
 
 
 
Sincerely, 
On behalf of Haygot Services Private Limited 

 
Abhishek Jha 
General Manager – Talent Acquisition 
26th May 2019 
 
 
 
I have read and hereby accept this letter and terms thereof: 
 
 
(Signature) 
Yogesh Kumar 
30th May 2019 

 
 
 
 



 
 
 
 
 

Annexure  
 
Employee name  -  Yogesh Kumar 
Designation   - Academic Consultant 
Date of Joining         - 30th May 2019 
 
Compensation structure 
 

Category Component Monthly Yearly 

Taxable 

Basic 

HRA 

Children Education Allowance 

Statutory Bonus 

Special Allowance 

Reimbursements 

LTA (1) 

Professional Training & Development 

Books & periodicals 

Gross Salary 

Retirals PF contribution (employer) 

  ESIC contribution (employer) 

Base cost to company (CTC) 

Deductions PF contribution (employee) 

  ESIC contribution (employee) 

  Professional Tax (2) 

Net Pay before tax   

     

Variable sales incentives (3) 

Total cost to company (CTC) 

 
(1) Tax deduction will be based on documents and bills submission 
(2) Can change as per state norms and monthly gross income 
(3) Will be paid out in salary cycle after completing 1 year with the company 
 
 
 
 
 
 
 
 
 
 











 

 

 

 

 

 

 

 

The emoluments/ CTC have been redacted owing to the confidentiality clause in the 

Appointment letters. The copy of letters with CTC details may be obtained from college 

office. 


	f1e4e9f552a84e48fd95c9847e63e856a90b6a48b613b86184c77c25c76c139d.pdf
	blank595x842.pdf
	f1e4e9f552a84e48fd95c9847e63e856a90b6a48b613b86184c77c25c76c139d.pdf
	f1e4e9f552a84e48fd95c9847e63e856a90b6a48b613b86184c77c25c76c139d.pdf
	blank595x841.pdf
	f1e4e9f552a84e48fd95c9847e63e856a90b6a48b613b86184c77c25c76c139d.pdf
	f1e4e9f552a84e48fd95c9847e63e856a90b6a48b613b86184c77c25c76c139d.pdf

